TYPE OF EXPENDITURE Account Code

(does not apply to

UCO recorded

Assets/Property)

GENERAL
Accessories/Decorative Items (For UNIVERSITY use)

Decorative items for use by individuals (globe, statues, plants, picture frames, etc.) N/A

Decorative/ display items for use in common areas 64900

Desk accessories (pen/clock set, etc.) N/A
Business cards for employees 61000
Name badges for employees 53902
Honorariums 64500
Advertisements required by law 615xx
Parking (individuals at USF facilities) N/A
Lobbyist N/A
Regalia (job required) 53902
Shirts, for job identification (approved Prerequisite Form from Procurement required) 53902

Gift Cards (for Study Participants Only; must adhere to CCHIP #017; PCard Request for Purchase form requiredp1125 or 10620
TOOLS FOR BUSINESS USE (Never allowable for PERSONAL USE)
Business Use = instruction, research, development, programs serving the general public

Educational & Flat/Credit

General Hour Fees
Funds 10xxx,
11XxX, 12XXX,

13xxx

No
No
No
Yes

Yes
Yes
No
No
Yes
Yes

Limitec?

Fund 18100 Business Alternate

& 25xxx Instruction

@

No
No
No
Yes

Yes
Yes
No
No
Yes
Yes

Limitec?

Activities

M

No
Yes
No
Yes

Yes
Yes
No
No
Yes
Yes

Limitec?

@

No
No
No
Yes

Yes
Yes
No
No
Yes
Yes
Limitec?

Concession

Funds
beginning
with "182xx"

No
Yes
No
Yes

Yes
Yes
No
No
Yes
Yes
Limitec?

Research
Initiative

Funds

@

No
Yes
No
Yes

Yes
Yes
No

No

Yes
Yes
Yes

Sponsored Awards Convenience

Funds beginning Funds 24xxx,
beginning with with 20xxx, 21xxx 94xxX, 95xxX,

"183xx" 22XXX

®

No
No
No
No

Yes
Yes
No
No
No
No
Yes

96XXX

(©)

No
No
No
Yes

Yes
Yes
No
No
Yes
Yes
Limitec?

Purchase
Order

Prohibited
Allowed
Prohibited
Allowed

Prohibited
Allowed
Prohibited
Prohibited
Allowed
Allowed
Prohibited

PCard

Prohibited
Allowed
Prohibited
Preferred

Prohibited
Preferred
Prohibited
Prohibited
Preferred
Preferred
Must

Payment
Request Form

Prohibited
Prohibited
Prohibited
Prohibited

Preferred
Prohibited
Prohibited
Prohibited
Prohibited
Prohibited
Prohibited









Funding Sources
Educational & General

Flat/Credit Hour Fees (i.e. A&S, Athletic)
Auxiliary Funds (0xxxx)

Business Activities
Alternate Instruction

Concession

Research Initiative Accounts

Sponsored Awards

Convenience

Allowability clarification

USFF -Expenditure is allowable with USF Foundation Funds only.
UMSA Expenditure is allowable with University Medical Services Association, Inc. only.

Any requested exception to the Expenditure Guide will be reviewed on a case by case basis.

Accounts Payable
Procurement

PCard

aphelp@usf.edu

usfpurchasing@usf.edu

pcard@usf.edu
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