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SALARIED NON-STUDENT EMPLOYEES 

JOB CODE TITLE DESCRIPTION 
 
 
 
 
 

0012 

 
 
 

 
Executive, Admin, 

and Managerial 

Include all persons whose assignments require primary (and major) responsibility for 
management of the institution, or a customarily recognized department of subdivision. 
Assignments require the performance of work directly related to management policies or 
general business operations of the institution, department, or subdivision, etc. 

 
Assignments in this category customarily and regularly require the incumbent to exercise 
discretion and independent judgment, and to direct the work of others. Report in this 
category all holding such titles as President, Vice President, Dean, Director, or the 
equivalent, as well as officers subordinate to any of these administrators with such titles 
as Associate Dean, Executive Officer, or Academic Department Heads, or the equivalent 
if their principal activity is administrative. This job code is rarely assigned. 

 
 
 
 
 

0013 

 
 
 
 

Other Professional 
(Support/Service) 

Include in this category persons employed for the primary purpose of performing 
academic support, student service and institutional support activities and whose 
assignments would require either college graduation or experience of such kind and 
amount as to provide a comparable background. Include employees such as librarians, 
accountants, personnel, counselors, system analysts, coaches, lawyers, and pharmacists. 

 
Temporary employees performing exempt-level duties or duties consistent with an 
Administration job classification must be hired into the 0013 Salaried Temporary job 

https://www.usf.edu/provost/documents/faculty-recruitment-resources/adjunct-hiring-process.pdf
http://www.usf.edu/student-affairs/counseling-center/
http://www.usf.edu/student-affairs/counseling-center/
http://health.usf.edu/medicine/gme/
http://health.usf.edu/medicine/gme/
http://www.grad.usf.edu/opa_index.php
http://www.grad.usf.edu/opa_index.php
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STUDENT EMPLOYEES (HOURLY & SALARIED) 
JOB CODE TITLE DESCRIPTION 

 
 
 
 

9190 

 
 
 

Student Assistant 
HOURLY 

Students working up to 32 hours per week are exempt from FICA (Social Security) 
deductions if they follow appropriate IRS guidelines. Must be enrolled half time for the 
semester appointed (6 credits for undergraduate students and 5 credits for graduate 
students). Foreign National Students must be enrolled full time (12 credits for 
undergraduate students and 9 credits for graduate students). 
Exceptions to the half time requirement are granted if: 

• The student is in his/her last semester and is enrolled in the number of credit 
hours needed to complete his/her degree requirement; or, 

• 




	HOURLY NON-STUDENT EMPLOYEES

