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University of South Florida 

INDEPENDENT CONTRACTOR SERVICES AGREEMENT 
 
The Unive rs i t y of South Flori d a Board of Trus t e e s , a publ i c body corpo ra t e acti n g for the 
Unive rs i t y of South Flori d a and its compo n e n t campu s e s , colle g e s and depart me n t s 
(“Uni ve rs i t y” ) and the Vendo r named below :  
 
 
Name of Ve ndo r (s ):   _____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    
 
Addres s :    ______ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    
 
Teleph o n e Numbe r:   ______ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   
   
So c i a l Sec uri t y Numbe r or  
Federa l Tax Ident i f i c a ti on : _____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _    
 
 
Univers i t y and Vendo r  enter into this Agree me n t for the servi c e s furth e r des cri b e d below 
(“Servi c e s ”) to be provi d e d by Vendo r  and payme n t for the Servi c e s by the Unive rs i t y. In 
cons i d e ra t i on of the mut ua l promi s e s and undert a k i n g des c rib e d herei n , the parti e s have agree d 
as foll o ws :  
 
 
1. Description of Services and Term :  Vendo r  shal l provi d e the foll o wi n g Servi c e s :  
 

[Ins e rt Des cri p t i o n of Servi c e s  and dates , time peri o d s , etc .]  
 

Vendo r shall provi d e the Servi c e s in a profe s sio n a l and work ma n l i k e manne r  with a 
degre e of skil l and expert i s e that woul d be stand a rd for the provi s i o n of simi l a r servic e s 
in the same indus t ry. 
 

2. Compensation; Payment : The Unive rs i t y will pay Vendo r as foll o ws :  
 

and to begi n the pay m e n t proc e s s.  E ach inv oi c e mus t als o ident i f y the Unive r s i t y 
purc h a s e order numb e r, servi c e s , porti o n of servi c e s , and expe n s e s for whic h 
compe n s a t io n is sought .  Payme n t will be ma de by Uni v e rs i t y chec k withi n forty ( 40) 
days of rec ei p t of this invoi c e .  The Unive rs i t y res erve s th e right to re turn any in v oi ce 
that does not compl y with the requi re me n t s state d above .  Payme n t wil l be tende re d only 
for servi c e s or the porti on of servi c e s compl e t e d prior to the submi s s i o n of the invoi ce , or 
for expen s e s inc urre d prior to suc h submi s s i on .  The Uni ve rs i t y shal l determi n e the 
acc ura c y of all invoi c e s.  Invoi c e s that have to be return e d to the Vendo r bec aus e of 
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Ve n d o r prepa ra t i o n errors will resul t in a delay of the payme n t .  In such cas es , the 
invoi c e pay me n t requi r e me n t s do not start unti l a prope rl y compl e t e d invoi c e is provi d e d 
to the Unive rs i t y.  The Unive rs i t y is not res po ns i b l e for mak i n g trave l arran g e me n t s or 
payi n g any trave l -re l a t e d expen s e s for Vendo r . (If the Agree me n t is mo di f i e d to inc lu d e 
reimb u rs e m e n t for trave l expen s e s , suc h reimb u r s e me n t will be provi d e d only in 
compl i a n c e with sec ti o n 112.0 6 1 of the Flori d a Statu t e s ).  Invoi c e s can be submi t t e d to 
USF Acc ou n t s Payab l e elec t ro ni c al l y by e-mai l using the foll o wi n g e -mai l addre s s :  
apinvo i c e s@ a d mi n . u s f . e d u . 

 
3 . Travel and Ancillary Expenses:    If Vendo r’ s fees incl ud e trave l expen s e s  or cos t 

reimb u rs e m e n t s , then all trave l expen s e s , meal s and lodgi n g , etc .  shal l be paid in 
acc ord a n c e with Sec ti o n 112.0 6 1 , Flori d a Statu t e s , whic h may limi t trave l time and per 
diem charg e s .  In addi t i on , suc h expen s e s mus t be subs t a n t ia t e d by pro pe r  rec ei p t s and 
submi t t e d with an appl ic a b l e invoi ce .  Any non-d o c u me n t e d expen s e s and those in 
exc es s of the amoun t s pres c ri b e d by law shal l be borne by Vendo r .  
 

4. Term and Termination:  T h i s Agreeme n t shal l comme n c e when signe d by both parti e s 
and conti n ue unti l termi n a t e d or unti l the Servi c e s conte mp l a t e d hereu n d e r have fini s h e d  
or for the te rm set forth in Sec ti o n 1.  Either party may ter mi n a t e this Agree me n t upon 
thirt y (30) days writt e n noti c e to the other.   
 

5. Availability of Funds:   The Unive rs i t y’ s perfo rma n c e and obli g a t i o n to pay under this 
Agree me n t shal l at all times be conti n g e n t upon an annua l appro p ri a t i o n by the 
Legi s l a t u re .  A “non -a p p ro p ri a t i o n ” shal l als o incl u d e a reduc t i o n of Unive rs i t y’ s genera l 
budge t by 5% or more in any one year.  In such an event , th e Unive rs i t y shal l give noti c e 
to Vendo r of the non-a va i l a b i l it y of suc h funds and the inten t to termi n a t e this Agree me n t 
when the Unive rs i t y has knowl e d ge there o f .  Upon the Vendo r’ s recei p t of suc h noti c e , 
the Vendo r is enti t l e d to payme n t for only thos e servi c e s perfo rme d prior to the date 
noti c e is recei ve d . 
 

6. Limited Liability:   Ea c h party ass ume s all ris k of and will remai n pri ma ri l y res po n s i b l e 
for pers o n a l injury and prope rt y dama g e attri b u t a bl e to the negl i g e n t acts or omis s i o n s of 
thei r  offic e rs , agent s , and empl o ye e s whil e acti n g within the scope of thei r offic e or 
empl o y me n t .   
 
HOWEVER, NEITHER PARTY SHALL HAVE LIABILITY TO THE OTHER FOR ANY 
SPECIAL, CONSEQUENTIAL, INIDNTIAL OR INDIRECT DAMAGES (INCLUDING 
LOST PROFITS) REGARDLESS OF THE FORM OF ACTION AND EVEN IF ADVISED 
OF THE POSSIBILITY THEREOF.  
 
Notwi t h s t a n d i n g anyth i n g to the contra r y in the Agree me n t , U nive rs i t y  does not agree to 
enlarg e the scope of the waive r of sovere i g n immun i t y fo r state agenc i e s provi d e d in 
Flori d a Statu t e 768.2 8 and does not cons e n t to be sued other than as provi d e d by 
Flori d a law.  

 
7. Indemnification :  Vend o r  wi ll indemn i f y and hold free and harml e s s and defen d the 

Unive rs i t y, and the offi c ers , empl o ye e s and agent s of eac h from and agai n s t any and all 
acti o n s , claims , liabi l it i es , assert i o ns of liabi li t y, los s es , cos ts and expen s e s whic h 
direc t l y or indi re c t l y may aris e or be alleg e d to have arise n the gross negl i g e nce or 
inten t i o n a l condu c t of Vendo r  or its offi c e rs , empl o ye e s , agent s and contra c t o rs relat e d 
to this Agree me n t . 
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Ve n d o r


