





Teaching is central to the College mission. Faculty must be effective in teaching, which is an essential criterion
for promotion. The teaching category includes all forms of instructional activity. Responsibilities in this area
may include, but are not limited to, preparation for and teaching a variety of courses; informal instructional
activities; course and/or program development; team or collaborative teaching; supervision of undergraduate or
graduate research; and others.

Evaluation of Excellence in Teaching

As teaching is a complex and multifaceted activity, different types of evidence may be used in a comprehensive
assessment of teaching effectiveness. Each form of evidence should carry a measure appropriate to its
importance in evaluating teaching. Such documentation must demonstrate command of the subject matter,
continuous growth, the ability to organize material and convey it effectively to students, assess student learning,
and revision and updates of curricula.

Materials appropriate for evaluating teaching and related activities must include: (1) evidence from the instructor,
(2) and evidence from students, and may also include (3) evidence from other professionals. For promotion
consideration, performance in such activities must be clearly documented for evaluation.

In addition to the information requested in Archivum, faculty must include documentation of the following:

1. In the “Supplemental Materials” section of Archivum, upload syllabi for each different course* and/or course
delivery taught the previous five (5) years. For multiple sections of the same course with the same
modality/audience, only provide the most current syllabus. Each syllabus should demonstrate:

Good organization of subject matter.
Course structure.

Grading information.

Student expectations.

Instructor responsibilities.

Course calendar.

*1f you teach the same course with the same course number but to multiple modalities/audiences, you may
provide the syllabi for the different sections (i.e., a faculty member who teaches QMB 6304 may teach in the
Executive MS program, MBA (Master of Business Administration) program, and full-time in the MS program
may provide a syllabus for each permutation).

2. Clearly stated learning outcomes with appropriate assessments (expectations are that outcomes are in line
with quality assurance that incorporate Bloom’s Taxonomy). Use the chart format below and provide two or
three examples for each course of appropriate assessments with an explanation as to how they connect with
the assessment. Upload the chart to the “Supplemental Materials” section in Archivum. Assessments may
include, but are not limited to:












increased retention
rates, higher grades,
or reduced DFW
rates.

faculty member’s
strategies, including
before and after
analysis.

Best Practices in
Teaching

Adoption and
demonstration of
industry-recognized
teaching
methodologies and
evidence-based
practices.

Documentation of
best practices
adopted, peer
observations, student
feedback, or awards
for teaching
excellence.

Up to 2 points

Excellence in Research for Instructor Promotion

The promotion criteria for non-tenure-track faculty regarding research are specified based on whether they have
designated research duties. Faculty with over five years at their current rank are expected to meet the set research
expectations, whereas those with under five years must demonstrate exceeding these expectations.

For Faculty with Non-Zero Percent Research Duties

Meets Expectations: The faculty member consistently adheres to the college’s AACSB standards for either a
“scholarly academic” or “practice academic” designation through their research and scholarly work for the five
years leading up to their promotion application.

Exceeds Expectations: The faculty member notably surpasses the college’s AACSB standards for a “scholarly
academic’ or ‘practice academic’ designation, providing substantive evidence of distinguished research and
scholarly activities for the five years leading up to their promotion application. This includes significant
achievements such as publishing in top-tier journals, securing major research grants, contributing to
groundbreaking work in their field, or achieving notable scholarly recognition.

Does Not Meet Expectations: Over the five years leading up to their promotion application, the faculty member
fails to demonstrate the consistent level of scholarly work required to uphold the college’s AACSB standards for
their designated “scholarly academic” or “practice academic” status.

For Faculty with Zero Percent Research Duties

Meets Expectations: The faculty member fulfills their teaching and service roles effectively over the five years
leading up to their promotion application. During this period, any voluntary engagement in scholarly activities is
noted as a positive contribution, although it is not a required component of their role.

Excellence in Service for Instructor Promotion

All faculty are expected to provide meaningful service. Service includes service to the individuals’ School,
College, the University, the professional field or discipline, public service, and engagement within the
community. Public service may include work for professional organizations and local, state, federal or
international agencies and institutions. Public service should relate to the basic mission of the College and/or
University and capitalize on the faculty member’s special professional expertise. Evaluation of service will
include an examination of the nature and degree of engagement, percentage assigned, within the School, College,
University and in the local, regional, national and/or global communities. Service may include engagements that
include a de minimis stipend.



Service includes being an advisor for a student organization or other service activities even if a course release is
granted by the administration. Service shall also include taking an active role in student development. Preparing
students for internships and careers in their field of study shall also be included in service. Additional service
commitments may include: mentorship of students, thesis advisors to students, travelling with students to
conferences, symposiums, events related to their field of study, attending local events to promote student
involvement, etc.

Service can take the form of “engaged activities” that further the mission of the College and benefit the public
outside the traditional scholarly community. Examples of engaged service may include, but are not limited to,
advising government officials, and testifying before governmental bodies, serving in non-academic professional
associations, speaking to non-academic audiences, and assisting organizations with business issues.

Evaluation for Service for promotion to Associate Instructor or Associate Professor of Instruction

Service Exceeds Meets Does not
Expectations Expectations Meet
Expectations

Meaningful service at the
school level and/or
working with students.
Service to professional
organizations in your field
will also be considered

Excellence in Service for Promotion to Senior Instructor or Professor of Instruction

Service Exceeds Meets Does not
Expectations Expectations Meet
Expectations

Meaningful levels of
service to students, school,
and professional
organizations in your field.
However, Elevated levels
of service are expected at
the college and/or
university level.

REVIEW PROCESS

Sequence of Review

The sequence of review is as follows. The review begins with the School promotion committee, followed by the
Director of the School review, then the College committee. If relevant to the candidate’s home campus (St.
Petersburg or Sarasota/Manatee), the Regional Chancellor may provide a formal review prior to the review by
the College Dean. Finally, the College Dean reviews all materials and provides a final decision.



Notification

The Dean’s office will work with the Schools to contact candidates in the College who are eligible to apply for
promotion within the typical timeframe. This list should be provided annually by mid-September to all Assistant
and Associate Professors of Instruction as well as all Assistant and Associate Instructors.

Application

Applications for promotion shall be initiated by candidates in consultation with their School director during the
fall preceding the promotion process that occurs during the following spring semester. All applications for
promotion will be submitted through Archivum into the faculty information system. The Director will inform
candidates of the materials they will be expected to provide in support of their applications and provide guidance
regarding additional supplementary documents to be submitted with the application. The Schools will be
responsible for adding student assessment of instruction to the application. Specific contact information for the
person adding student assessment of instruction will be provided to all candidates. Instructional faculty are
encouraged to submit documentation demonstrating other forms of teaching effectiveness including but not
limited to peer review of teaching, midcourse student evaluations and subsequent adjustments, development or
revision of curriculum and course structure, and innovative practices.

School Review Committee and School Director

The review committee within the candidate’s School reviews the application. The committee consists of at least
three appointed faculty from the School. The committees consist of at least three faculty from the instructional
faculty member’s academic unit. Instructional faculty representation should be included on each committee. At
least one member of each committee should be a faculty member at the same campus as the candidate (i.e.,
Tampa, St. Petersburg, Sarasota-Manatee).

Associate Professors of Instruction, Professors of Instruction, Associate and Senior Instructors, as well as
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Decision and Notification

A list of instructional faculty promotion decisions is to be provided by each college to the Office of the Provost
no later than April 15th of each year. The Provost’s office will notify the instructional faculty of the decision and
the associated salary increase before the end of the contract year. The Chair/Director, College Dean, and Human
Resources are included in this communication.



